Development Application and Resubmittal Check List
	
[bookmark: _GoBack]Initial Submittals (by close of business, on the first day of the month):
1) Provide five (5) paper copies of your proposed project
2) Provide two (2) CDs[footnoteRef:1] [1:  All files submitted in paper are to be submitted on the CD in PDF format including all cover letters and attachments.] 

a. The two (2) CDs will contain all of the documents, letters, information and plans that is submitted in hard copy
Re-submittals[footnoteRef:2] (Revisions / Responses to PRC comments):  [2:  Full plan sets are required when resubmitting.  .] 

1) Provide five (5) paper copies of your responses / revisions
2) Provide two (2) CDs
a. The two (2) CDs will contain all of the re-submittal / revision information and plans that are submitted in hard copy
Final Submittal (or when you are sure your resubmittal is your final submittal):
1) Provide five (5) full sets of paper plans distributed as follows:
a. Applicant
b. Applicant’s Engineer
c. City’s Engineer
d. City Utilities Department
e. Development Services File
2) Provide 2 CDs with all of your final plans and documentation
3) Provide three (3) copies of the “Site Plan” page(s) only  (These are the pages that City staff will stamp “Approved” and return to you for your submittal to Sumter County Building Services so that you may apply for a construction permit.)
a. Staff will prepare and you will be given, along with your approved site plans:
i. Development Services Sign-Off Sheet
ii. Development Permit from the City of Wildwood
iii. Water / Wastewater Final Determination
iv. Impact Fee Determination

Page 1 of 1
		7/15/2014 8:42 AM
I:\Kandi\SOP Manual Notes 2014\Development Application and Resubmittal Check List.docx
