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Staff Use Only 

Fee Paid:
 

Method of Payment:
 

Receipt Number:
 

Sign Application 
Please complete ALL fields on this application. An incomplete application will NOT be processed. 

Review the Commercial Design Standards for a list of rules/regulations/requirements regarding signs prior to submitting this application. 

Contact Information: 

Owner's Name: 

Address: 

Phone: Email: 

Applicant's Name: 

Address: 

Phone: Email: 

Property Information: 

Property Address: 

Parcel Number(s): Dimensions of Property: 

Building Frontage: Size of Sign Copy Requested: 

Number of Existing Signs on Property: Total Square Footage of Existing Signs: 

Existing Zoning: If Commercial Zoning, Which District? 

Attach a site plan showing all existing and proposed signs, structures and the width of the structure for which the proposed signs are 
intended. Failure to include any of the following items may result in your application being deemed incomplete. 

Dimensions (Length, Width, Height) Sign Wording Colors Type of Support Materials Used 

Will proposed sign(s) be illuminated? If Yes, is illumination internal or external? 

Note: Some signs may require engineer seal for plan review. 

There is a $50.00 non-refundable review fee due at time of application, this fee is independent of any building permit fees that may be charged 
by the Building Services Department. 

If application is for face change-out only, the application fee is waived, however, the application and review is still required. 

Signature: Date: 

If application is being submitted by any person other than the legal owner(s) of the property, the applicant must have written authorization from the owner to 
apply for the sign. 
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